INSTRUCTIONS FOR COMPLETING THIS AGREEMENT

1. Federal ID No. field: Enter the
Governmental Organization’s
federal identification number in
this field.

Example: 123456789

2. Name of Applicant field: Enter
the Governmental Organization’s
legal name in this field.

Example: Hampden Township

3. Registered or Principal Office
Legal Address of Applicant
field: Enter the Governmental
Organization’s full legal address
primarily responsible for doing
business in Pennsylvania in this
field.

Example: 123 Main Street,

Anytown, PA 17055

4. Principal Office Phone
Number field: Enter the
Governmental Organization’s
main office phone number in this
field.

Example: 717-555-1212

5. Department systems field:
Enter a system name:
Engineering and Construction
Management System, Multi-
Modal Project Management
System or Rail Freight Ports &
Waterways System
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INSTRUCTIONS FOR COMPLETING THIS AGREEMENT

6. Print Applicant Name field:
Enter the Governmental
Organization’s legal name in this
field.

Example: City of Whoville

ATTEST:

7. Attest Signature field:
Signature of the person
witnessing the signatory
signature.

Example: Jane Smith

8. Attest Date field: Enter the
date the agreementwas signed by
the attest.

Example: 6/20/20002

9. Attest Title field: Enter the title
of the Attest authorized by law to
attest.

Example: Chief Clerk

10. Signatory Signature field:
Signature of the person
authorized to bind an agreement.

Example: Thomas Borough

11. Signatory Date field: Enter
the date the agreement was
signed by the Signatory.
Example: 6/20/2000

12. Signatory Title field: Enter
the title of the Signatory.
Example: Mayor

ares
cPrint APPLICANT 5 Name)
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EXECUTION OF AGREEMENTS

1. POLITICAL SUBDIVISIONS:

Signed according to resolution or other document delegating signature authority (for
example, ordinance or bylaws).

However, if the following officias in the particular political subdivisions listed (and
only these officials in these political subdivisions) sign the agreement, no resolution or
other delegation document is necessary:

A. COUNTIES OF SECOND THROUGH EIGHTH CLASSES

Signed by at least two of the county commissioners.
Attested by chief clerk, who must also affix county seal.

B. CITIESOF THE THIRD CLASS

Signed by mayor and city controller.
Attested by any other person.

C. BOROUGHS

Signed by either mayor or president of borough council.
Attested by any other person.

2. OTHER GOVERNMENTAL BODIES (MUNICIPAL AUTHORITIES, FOR
EXAMPLE)

Must provide resolution or other document delegating signature authority (for
example, ordinance or bylaws).

3. AGREEMENT DATE

Do not place adate in the date fields on page 1 of the agreement. We will add the
date when the agreement is fully executed. However, the individuals signing for the
municipality need to date their signatures and indicate titles on the signature page.

4. SEALS

Except in the case of counties, seals are not required for valid execution by political
subdivisions. The municipality or other governmental body (for example, municipal
authority) isfree to affix its seal if it so desires. If you place a seal on an agreement,
please be sure that the name on the seal corresponds exactly to the governmental
body’ s name as set forth in the agreement.
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User ID Code:

AGREEMENT TO AUTHORIZE
ELECTRONIC ACCESS TO PENNDOT SYSTEMS
(POLITICAL SUBDIVISIONS)

THIS INTERGOVERNMENTAL AGREEMENT, made and entered into this
day of , , by and between the Commonweslth of Pennsylvania, acting
through the Bureau of Design of the Department of Transportation, hereinafter referred to as
DEPARTMENT,

AND

(NAME OF BUSINESS)

(REGISTERED OR PRINCIPAL OFFICE LEGAL ADDRESS OF BUSINESS)

(PRINCIPAL OFFICE PHONE NUMBER)

hereinafter referred to as APPLICANT, a politica subdivision of the Commonweath of
Pennsylvania, acting through its proper officials.

WHEREAS, the APPLICANT, desires to register as a DEPARTMENT business partner to be
permitted  electronic  access to the following DEPARTMENT  systems:

(hereinafter referred to as “System” whether singular or plural) for the purposes of entering
information into and exchanging data with the System; and

WHEREAS, the DEPARTMENT, in furtherance of the powers and duties conferred on it by
Section 2002 of the Administrative Code of 1929, as amended, 71 P.S. Section 512, to design and
construct state highways and other transportation facilities and to enter into contracts for this
purpose, is willing to permit the APPLICANT to electronically submit technical proposals,
invoices, engineering plans, designs and other documents necessary to design and construct
transportation projects as part of the DEPARTMENT’ S program to use the System; and,

WHEREAS, Sections 2001.1 of the Administrative Code of 1929, as amended (71 P.S. 8§ 511.1)
authorizes the DEPARTMENT, through the Secretary of Transportation, to enter into all
necessary contracts and agreements with the proper agencies of any government, federal, state or
political subdivision, “for any purpose connected in any way with the Department of
Trangportation of the Commonwealth of Pennsylvania.”

NOW, THEREFORE, in consideration of the foregoing premises and the mutua promises
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expressed in this document, and intending to be legally bound, the parties agree as follows:

1 The APPLICANT is responsible for furnishing and assuming the total costs of all
software and hardware necessary to connect to the System. Such software shall include an
operating system, an Internet browser and any software needed to operate a modem. The
APPLICANT is responsible for the procurement and cost of any data communications lines
required to connect to the System. The APPLICANT isresponsible for the cost of telephone lines
and usage.

2. The APPLICANT will be permitted access to the System as the DEPARTMENT shall
direct.

3. The APPLICANT will implement appropriate security measures to insure that only
authorized employees of the APPLICANT will have access to and enter data into the System.
The APPLICANT agrees to assign only its current employees User Identification Internet System
access codes (“User ID codes’) provided to the APPLICANT by the DEPARTMENT. The
APPLICANT agreesto assign a separate and distinct User 1D code to each current employee who
will concur in awards, sign contracts and approve payments. The APPLICANT agrees to accept
full responsibility for controlling the User ID codes that the APPLICANT assigns to the
employees of the APPLICANT. The APPLICANT agrees to deactivate an employee's User ID
code immediately upon the employee's separation and/or dismissal from the employ of or
association with the APPLICANT. The APPLICANT agrees that the APPLICANT’ S employees
may not share User ID codes. The APPLICANT agrees to be responsible for the items submitted
under one of its assigned User ID codes

4. The DEPARTMENT shal make provisions for the APPLICANT to obtain initia training
for the System. Thistraining may not include any non-System program topics, nor may it include
training on any other computer hardware or software, including, but not limited to, operation of a
persona computer.

5. The DEPARTMENT will make reasonable attempts (barring unforeseen interruptions
due to calamity, natural disaster or technical impossibility) to make the System available for on-
line access 24 hours per day, seven days per week, except for ten hours each workday when the
System databases are updated. The DEPARTMENT will provide support only during the normal
business hours of the DEPARTMENT offices.

6. This Agreement shall continue until terminated by either Party, at any time, without
cause, within fifteen (15) days upon receipt of written notice thereof. Any material breach of this
Agreement by either Party shal entitle the other Party to terminate this Agreement without
prejudice to its rights or remedies available at law or in equity. Upon termination or expiration of
this Agreement, the APPLICANT shall cease and shall cause its users to cease attempts to access
the System.

7. The APPLICANT shall comply with the Contractor Integrity Provisions, dated December
20, 1991, the Provisions Concerning the Americans with Disabilities Act, dated January 16, 2001,
the Contractor Responsibility Provisions, dated April 16, 1999; the Offset Provision, dated April
16, 1999; and the Nondiscrimination/Sexual Harassment Clause, dated June 30, 1999, al of
which are incorporated into this Agreement by reference as though physically attached.
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8. This Agreement embodies the entire understanding between the DEPARTMENT and the
APPLICANT and there are no contracts, agreements, or understanding with reference to the
subject matter hereof which are not merged herein.
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ATTEST:

(Signature) (Date)

Print Name

(Title)

COMMONWEALTH OF PENNSYLVANIA
DEPARTMENT OF TRANSPORTATION

BY:

(DEPARTMENT Signatory and Date)

APPROVED ASTO LEGALITY AND FORM

BY:
Chief Counsel DATE
BY:
Deputy General Counsel DATE
BY:
Deputy Attorney General

MAIL COMPLETED AGREEMENT TO:
System Registration

PA Department of Transportation

Bureau of Design, ECMD

P.O. Box 3662

Harrisburg, PA 17105-3662

(Print BUSINESS Name)

BY:

(Signature) (Date)

Print Name

(Title)

RECORDED NO.

CERTIFIED FUNDS AVAILABLE UNDER
ACTIVITY PROGRAM

SYMBOL

AMOUNT

BY

Comptroller DATE
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THE FOLLOWING ARE INCORPORATED BY REFERENCE INTO THE
AGREEMENT. THESE ARE ENCLOSED FOR YOUR INFORMATION ONLY.

CONTRACTOR INTEGRITY PROVISIONS

a. For purposes of this clause only, the words “ confidentia information,” “consent,” “ contractor,”
“financd interest,” and “gratuity” shdl have the following definitions.

1) Confidential information means information that is not public knowledge, or available
to the public on request, disclosure of which would give an unfair, unethicd, or illegd
advantage to another desiring to contract with the Commonwealth.

2) Consent means written permisson signed by a duly authorized officer or employee of
the Commonwesdlth, provided that where the materid facts have been disclosed, in writing,
by prequdification, bid, proposd, or contractud terms, the Commonwesalth shall be deemed
to have consented by virtue of execution of this agreement.

3) Contractor meansthe individud or entity that has entered into the Contract with the
Commonwedth, including directors, officers, partners, managers, key employees and
owners of more than afive percent interest.

4) Financial interest means.
a) Ownership of more than afive percent interest in any business; or

b) Holding apostion as an officer, director, trustee, partner, employee, or the like, or
holding any position of management.

5) Gratuity means any payment of more than nominad monetary vaue in the form of cash,
travel, entertainment, gifts, medls, lodging, loans, subscriptions, advances, deposits of
money, services, employment, or contracts of any kind.

b. The Contractor shal maintain the highest sandards of integrity in the performance of the
Contract and shal take no action in violation of sate or federd laws, regulations, or other
requirements that govern contracting with the Commonwedth.

c. The Contractor shdl not disclose to others any confidentia information gained by virtue of the
Contract.

d. The Contractor shal nat, in connection with this or any other agreement with the
Commonwedth, directly, or indirectly, offer, confer, or agree to confer any pecuniary benefit on
anyone as cond deration for the decision, opinion, recommendation, vote, other exercise of
discretion, or violation of aknown lega duty by any officer or employee of the Commonwedth.

PLEASE DO NOT RETURN THESE PAGES WITH THE AGREEMENT



(12/91)

The Contractor shdl not, in connection with this or any other agreement with the
Commonwedlth, directly or indirectly, offer, give, or agree or promise to give to anyone any
grauity for the benefit of or at the direction or request of any officer or employee of the
Commonwedlth.

Except with the consent of the Commonwealth, neither the Contractor nor anyone in privity with
him or her shal accept or agree to accept from, or give or agree to give to, any person, any
gratuity from any person in connection with the performance of work under the Contract except
as provided therein.

Except with the consent of the Commonwedlth, the Contractor shdl not have afinancid interest
in any other contractor, subcontractor, or supplier providing services, labor, or materid on this
project.

The Contractor, upon being informed that any violation of these provisions has occurred or may
occur, shdl immediately notify the Commonwedlth in writing.

The Contractor, by execution of the Contract and by the submission of any hills or invoices for
payment pursuant thereto, certifies, and represents that he or she has not violated any of these
provisons.

The Contractor, upon the inquiry or request of the Inspector Genera of the Commonwedlth or
any of that officid’ s agents or representatives, shal provide, or if appropriate, make promptly
available for ingpection or copying, any information of any type or form deemed reevant by the
Inspector Genera to the Contractor’ s integrity or respongbility, as those terms are defined by
the Commonwesdlth’ s statutes, regulations, or management directives. Such information may
include, but shall not be limited to, the Contractor’s business or financial records, documents or
files of any type or form which refers to or concern the Contract. Such information shdl be
retained by the Contractor for aperiod of three years beyond the termination of the Contract
unless otherwise provided by law.

For violation of any of the above provisions, the Commonwedth may terminate this and any
other agreement with the Contractor, claim liquidated damages in an amount equd to the vaue
of anything received in breach of these provisons, claim damages for al expensesincurred in
obtaining another Contractor to complete performance hereunder, and debar and suspend the
Contractor from doing business with the Commonwealth. These rights and remedies are
cumulative, and the use or nonuse of any one shdl not preclude the use of al or any other.
These rights and remedies are in addition to those the Commonwealth may have under law,
datute, regulation, or otherwise.
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PROVISIONS CONCERNING THE AMERICANS WITH DISABILITIES ACT

During the term of this contract, the Contractor agrees as follows:

1. Pursuant to federal regulations promulgated under the authority of The Americans With Disabilities Act,
28 C.F.R. § 35.101 et seq., The Contractor understands and agrees that no individual with a disability
shall, on the basis of the disability, be excluded from participation in this contract or from activities
provided for under this contract. As a condition of accepting and executing this contract, the Contractor
agrees to comply with the “General Prohibitions Against Discrimination,” 28 C.F.R. § 35.130, and all other
regulations promulgated under Title 1l of The Americans With Disabilities Act which are applicable to the
benefits, services, programs, and activities provided by the Commonwealth of Pennsylvania through
contracts with outside contractors.

2. The Contractor shall be responsible for and agrees to indemnify and hold harmless the Commonwealth of
Pennsylvania from all losses, damages, expenses, claims, demands, suits, and actions brought by any

party against the Commonwealth of Pennsylvania as a result of the Contractor’s failure to comply with the
provisions of paragraph 1.

Enclosure 1 to Management Directive 215.12 Amended  (1/16/01)
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CONTRACTOR RESPONSIBILITY PROVISIONS

For the purpose of these provisions, the term contractor is defined as any person, including, but notlimitedto,a
bidder, offeror, loan recipient, grantee, or subgrantee, who has furnished or seeksto furnish goods, supplies, services, or
leased space, or who has performed or seeks to perform construction activity under contract, subcontract, grant, or
subgrant with the Commonwealth, or with a person under contract, subcontract, grant, or subgrant with the
Commonwealth or its state-affiliated entities, and state-related institutions. Theterm contractor may include a permittee,
licensee, or any agency, political subdivision, instrumentality, public authority, or other entity of the Commonwealth.

1. The contractor must certify, in writing, for itself and all its subcontractors, that as the date of its execution of
any Commonwealth contract, that neither the contractor, nor any subcontractors, nor any suppliers are under suspension
or debarment by the Commonwealth or any government entity, instrumentality, or authority and, if the contractor cannot
so certify, then it agrees to submit, along with the bid/proposal, awritten explanation of why such certification cannot be
made.

2. The contractor must also certify, in writing, that as of the date of its execution, of any Commonwealth contract
it has no tax liabilities or other Commonwealth obligations.

3. Thecontractor’ s obligations pursuant to these provisions are ongoing from and after the effective date of the
contract through the termination date thereof. Accordingly, the contractor shall have an obligation to inform the
contracting agency if, at any time during the term of the contract, it becomes delinquent in the payment of taxes, or other
Commonwealth obligations, or if it or any of its subcontractors are suspended or debarred by the commonwealth, the
federal government, or any other state or governmental entity. Such notification shall be made within 15 days of the date
of suspension or debarment.

4. The failure of the contractor to notify the contracting agency of its suspension or debarment by the
Commonwealth, any other state, or the federal government shall constitute an event of default of the contract with the
Commonwealth.

5. The contractor agrees to reimburse the Commonwealth for the reasonabl e costs of investigation incurred by
the Office of State Inspector General for investigations of the contractor’s compliance with the terms of this or any other
agreement between the contractor and the Commonwealth, which results in the suspension or debarment of the
contractor. Such costs shall include, but shall not be limited to, salaries of investigators, including overtime; travel and
lodging expenses; and expert witness and documentary fees. The contractor shall not be responsible for investigative
costs for investigations that do not result in the contractor’ s suspension or debarment.

6. The contractor may obtain a current list of suspended and debarred Commonwealth contractors by either
searching the Internet at http://www.dgs.state.pa.us/debar ment.htm or contacting the:

Department of General Services
Office of Chief Counsel
603 North Office Building
Harrisburg, PA 17125
Telephone No: (717) 783-6472

Management Directive 215.9 Amended
April 16, 1999
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OFFSET PROVISION

The contractor agrees that the Commonwedlth may offset the amount of any state tax or Commonwealth
lidhility of the contractor or its affiliates and subsdiaries that is owed to the Commonwedlth againgt any
payments due the contractor under this or any other contract with the Commonweslth.

Management Directive 215.9 Amended (April 16, 1999)

PLEASE DO NOT RETURN THESE PAGES WITH THE AGREEMENT



NONDISCRIMINATION/SEXUAL HARASSMENT CLAUSE

Each contract entered into by a governmental agency shall contain the following provisions by which the
Contractor agrees:

1. In the hiring of any employee(s) for the manufacture of supplies, performance of work, or any other
activity required under the contract or any subcontract, the contractor, subcontractor, or any person acting on
behalf of the contractor or subcontractor shall not, by reason of gender, race, creed, or color, discriminate
against any citizen of this Commonwealth who is qualified and available to perform the work to which the
employment relates.

2. Neither the contractor nor any subcontractor nor any person on their behalf shall in any manner
discriminate against or intimidate any employee involved in the manufacture of supplies, the performance of
work, or any other activity required under the contract on account of gender, race, creed, or color.

3. Contractors and subcontractors shall establish and maintain a written sexual harassment policy and
shall inform their employees of the policy. The policy must contain a notice that sexual harassment will not be
tolerated and employees who practice it will be disciplined.

4. Contractors shall not discriminate by reason of gender, race, creed, or color against any
subcontractor or supplier who is qualified to perform the work to which the contracts relates.

5. The contractor and each subcontractor shall furnish all necessary employment documents and
records to and permit access to their books, records, and accounts by the contracting agency and the Bureau
of Contract Administration and Business Development, for purposes of investigation, to ascertain compliance
with provisions of this Nondiscrimination/Sexual Harassment Clause. If the contractor or any subcontractor does
not possess documents or records reflecting the necessary information requested, the contractor or
subcontractor shall furnish such information on reporting forms supplied by the contracting agency or the Bureau
of Contract Administration and Business Development.

6. The contractor shall include the provisions of this Nondiscrimination/Sexual Harassment Clause in
every subcontract so that such provision will be binding upon each subcontractor.

7. The Commonwealth may cancel or terminate the contract, and all money due or to become due
under the contract may be forfeited for a violation of the terms and conditions of this Nondiscrimination/Sexual

Harassment Clause. In addition, the agency may proceed with debarment or suspension and may place the
contractor in the Contractor Responsibility File.

Management Directive 215.16 Amended (June 30, 1999)

PLEASE DO NOT RETURN THESE PAGES WITH THE AGREEMENT





